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MEMORANDUM

1 June 1992 MUNICIPAL
, ASSISTANCE
Quentin B. Spector ) CORPORATION
FOR THE CITY
Lynnette Kelly OF NEW YORK
Library

Attached is an ‘inventory of the materials located in
our library. When organizing the library, I threw out the
obvious things such as volumes of law books that were out-
of-date and duplicates of materials already in our library
or our files. There are additional materials which may be
discarded but I would like your approval before throwing
them away. My recommendations about our current library
subscriptions are detailed below.

1. We currently order four publications from West
Publishing Company, all of which T recommend keeping.

a. McKinney’s Consolidated Laws of New York
Annotated (periodically updated with new volumes and annual
pocket parts, billed as received) ;

b. New York Session Laws (including pamphlet
service, billed annually) ;

C. New York Rules of Court (soft cover, replaced

and billed annually); and

d. New York Rules of Civil Procedure (soft cover,
replaced and billed annually).

These books are referred to on a consistent basis and
form the core of our library. Furthermore, I have reviewed
each and every book for accuracy and am satisfied that our
set is complete and current.

2. We currently subscribe to two services from Matthew
Bender, both of which I recommend cancelling.

a. Collier’s Bankruptcy Code, Rules and Portable
Pamphlet (three soft cover bocks, replaced annually,
approximately $100 per year); and

b. GADSBY Securities Regulation (ten volume: loose
leaf set, updated periodically at an annual cost of
approximately $942 per year) .

These books are rarely used and the information is
available on WESTLAW computerized legal research which is
discussed below. As is the case with all loose leaf
services, the updating must be done correctly, consis :antly
and conscientiously. I do not believe that each and  ery
update has been filed correctly over the years, thus siking
the volumes worthless as a research tool. There is no way
to confirm that the volumes in our library contain the most
current pages, but Matthew Bender will sell an entire set of
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replacement pages for each book at a cost of approximately
$200 for the entire set.

3. We currently subscribe to one service from Commerce
Clearing House, Inc., which I recommend cancelling.

a. Federal Tax Guide (nine volume loose leaf set,
updated periodically at an annual cost of approximately $608
per year).

These books are also seldom referred to and the
information is also available on WESTLAW. The updates on
these books are even more haphazard than the GADSBY books.
Our sales representative from CCH will come to our offices
to review the books for accuracy and can provide replacement
pages as needed at a "very reasonable price" but would not
give me any estimate.

My recommendation is that we cease subscribing to the
Matthew Bender and the Commerce Clearing House publications,
both because of lack of use and uncertainty in their
accuracy. Cancelling these services would save
approximately $1650.00 per year. Furthermore, I recommend
that we subscribe to WESTLAW computerized research service.
The software is provided free of charge, as is initial and
on-going training. There is no set-up fee, nor is there a
monthly charge or monthly commitment. We have been quoted
the New York State government rate of $70 per hour of use.
A modem is required which Pat Bethon has indicated he
already has. We may find that a dedicated phone line is
necessary but we are exploring other options. Information
on WESTLAW is attached for your review.

Computerized research is faster and more comprehensive,
and can replace the need for a library. I also believe that
we can save on outside counsel fees if we had WESTLAW,
although these amounts are difficult to predict.

I also explored the LEXIS computerized research service
but found the costs to exceed those of WESTLAW, for
virtually identical services.

Please let me know when you want to discuss these
recommendations.
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