Date.

To.

From:

Re:

MEMOKANDUM

26 November 1980 MUNICIPAL
ASSISTANCE
Beatrice Gilling - T CORPORATION
) FOR THE CITY
T OF NEW YORK

Stephen J. Weinstein

Payroll Changes

This Memorandum is to direct you to make the following
adjustments to the Corporation's payroll to implement two
salary increases and two resignations.

Salary Increases

Effective November 27, 1980, the annual salary of Ms. Beatrice
Gilling will be increased to $13,000, and the salary of Ms.
Terri Posner will be increased to $27,000. These increases
reflect both superior performance and additional responsi-
bilities for Ms. Gilling and Ms. Posner.

Resignations

Mr. Christopher Richmond has indicated that he will resign
his position with the Corporation, effective at the close of
business on December 3, 1980. Accordingly, he will receive
his final paycheck on December 10, 1980, for the 37-1/2
hours worked during the pay period ending on that date. 1In
accordance with Mr. Richmond's request, the Corporation will
not pay him for his unused annual leave, amountihg to 73.0
hours as of December 10, 1980. Rather, he wishes to have
those hours credited to his new employer. Therefore, you
should direct a letter to his new employer, the State Office
of Mental Health, advising them of Mr. Richmond's unused
balances of both annual leave and sick leave as of his
resignation date.

Mr. Harris A. Decker has indicated that he will resign his
position with the Corporation effective at the close of
business on December 31, 1980. Accordingly, he will receive
his final paycheck on January 7, 1981, for the 37-~1/2 hours
worked during the pay period ending on that date. In addition,
you are directed to pay Mr. Decker on January 7, 1981, for

any unused annual leave, by a number of checks so that no
single check includes payment for more than 75 hours, in
accordance with the established policy and practice of the
Corporation.
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Heather L. Ruth

One World Trade Center, Suite 8901
New York, New York 10048
Telephone: (212) 775-0010

25 November 1980

The First National Bank
of Princeton

90 Nassau Street .

P.0. Box 151 :

Princeton, New Jersey 08540

Gentlemen:

Encleosed is a change-of-address form. 1In the : A  Uﬁ
course of closing out our safety deposit box at ,
the West Windsor branch (in the midst of our move),
I had not located the second key to the box and
therefore paid for it's "loss." Unpacking in

New York, I "found" it and enclose it herein.

I would very much appreciate a credit for $7.50

paid in cash on November 17. (It may have been
$7.00 -- I do not have a receipt.) -
Thank you.

Sincerely,

HLR:1b
Enclosures
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