MEMOKANDUM

Date: 28 September 1979 MUNICIPAL
ASSISTANCE
To. | pistributio CORPORATION
FOR THE CITY
From: Andrew D;Z;Z:igg;g::::> OF NEW YORK
Re: Schedule for Preparation and Production of

the Quarterly Report for the Quarter Ended
September 30, 1979

Attached is a chart detailing the schedule for MAC preparation,
Price Waterhouse review and production of the quarterly
reports. We wish to produce 6,000 copies this time around.

If there are any questions please contact me immediately.

‘cc:  MAC
Robert F. Vagt
Stephen J. Weinstein
William J. Lithgow
Lorna Haan

Price Waterhouse
Jay Hartig
Nancy Chapman

Ralph Kellner
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ACTION TO BE
COMPLETED NO
LATER THAN

MAC
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16
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19

22

23

26

29
31

13

. UST statements

delivered to MAC.

Preliminary copy
(bonds outstanding
and Exhibit IT and
and III) to Kellner.

Debt Service and

PRICE WATERHOUSE

Capital Reserve Funds'

statements ready for

internal review.

Begin review of Debt
Service and Capital
Reserve Funds'
statements.

Debt Service and Capital Reserve Funds'

supporting Exhibits.

First draft
footnotes for
internal review.

Complete Operating
Fund accruals.

Operating Fund
statements and

Exhibits ready for
internal review.

Lock numbers.

Final Review - - - -

KELLNER AND
PRINTER

Preliminary copy.
Bonds outstanding
and Exhibits II
and ITII.

Galleys of Oct. 5
copy returned.

Lock up Bonds outstanding and Exhibits II

and III.

Review Operating Fund
statements and Exhibits.

Complete review.

Copy to typeset.

Final cover
approval.

Galleys of COct. 19
returned.

Final copy to
typeset.

Final galleys/repro.
Final "boards".

Delivery of 6,000
copies.



Date.

To:

From:

MEMORANDUM

[

28 September 1979 T VR MUNICIPAL
| LE ASSISTANCE
FINANCE COMMITTEE - CORPORATION
FOR THE CITY

OF NEW YORK
Robert F. Vagt/Peggy Scott

Meetings to discuss Manager's Questionnaire

Attached is the schedule of meetings with the Managers to
discuss their responses to the Questionnaire.

Please let me know if you will be able to attend any of
the meetings.

PFS/Attachment




MEMORANDUN

MUNICIPAL
ASSISTANCE
CORPORATION
FOR THE CITY
OF NEW YORK

NOTE: All meetings will take place at
MAC office. .

Tuesday, October 2, 1979

12:30 P.M. GOLDMAN, SACHS & CO.

Frank Coleman
Robert Downey

2:00 P.M. MERRILL LYNCH WHITE WELD

Jean Rousseau
Jim Ruth
Roger Hershey
Bob Grimmig

3:30 P.M. BACHE HALSEY STUART SHIELDS

Edwin Bueltman
John Feery

Wednesday, October 3, 1979

11:00 A.M. MORGAN GUARANTY

Thomas Boehlke

Rafe de la Gueronniere
George Rowe

Borden Andersen

12:30 P.M. CITIBANK

Jac Friedgut
Peter Sughrue

2:00 P.M. CHASE MANHATTAN

Palmer Turnheim
Ron Columbia

3:30 P.M. SALOMON BROS.

Dale Horowitz
John O'Brien






